
Appalachian State University

Social Work Department
Employment Based Field Placement 
Application and Agreement 

BSW and MSW
This form is available online on the Social Work Program homepage socialwork.appstate.edu.   Please complete the form and return by email to the Field Director at thorpha@appstate.edu.  An individual meeting will be scheduled to discuss field placements possible with your employing agency. The Field Director will then schedule a meeting with the student, the employment supervisor and the proposed field instructor and subsequently make a recommendation to the Field Education Committee.

The purpose of offering a Employment Based Field Placement is to allow students currently working in a social services agency to maintain employment while completing their field placement. Students must have worked in the agency a minimum of one year prior to the beginning of the field practicum. Students may have only one employment based field experience. An MSW must be located at the agency that can serve as the day to day and weekly supervisor and is not the supervisor for the student’s employment. 
I.  Demographic Information
Student Name:      


Semester(s) of Practicum:      
     FORMCHECKBOX 
 BSW
     FORMCHECKBOX 
 MSW
 FORMCHECKBOX 
 On Campus
 FORMCHECKBOX 
 Distance Ed
Student Telephone:      
Student Address:      
Student Email:      
Banner ID:     
Emergency Contact (name, number, and relationship):     
II. Agency/Supervision Information:
Employing Agency:      
Agency Address:      
Agency Telephone:      
Current Supervisor and Credentials:      
Telephone:      
Proposed Field Instructor and Credentials:      
Telephone:      
Email:      
Length of time employed at the agency:     
Length of time as a supervisor:     
Length of time as a Field Instructor/Supervisor:     
Field Instructors that have not supervised a student with the ASU Social Work Department are required to attend an orientation prior to the semester a student will have the field placement. Please contact the Field Director if you are unable to attend.

III. Placement Interests

For BSW students briefly describe what factors led you to pursue a degree in social work.     
If applicable briefly describe your field placement from the Foundation year or if advanced standing, your BSW field placement?     
 Discuss what you liked and did not like about the placement.

     
What are your career goals at this time?     
What populations have you worked with in the past?     
What populations or issues are you most interested in working with?     
IV. Current Employment Responsibilities (be specific):
     
V. Proposed Practicum Responsibilities –Specify how your field placement responsibilities will be different that your employment duties.
     
In planning for your success at the field placement site, please think about strengths and areas of concern that may impact your success in the internship. Each student will get the opportunity to discuss this application and your areas of strengths and concerns with the Field Director.  

V. Schedule: 

BSW students are in field 440 hours per semester for approximately 32 hours a week. Graduate students are in field for 240 hours per two semesters or approximately 16 hours a week. Students are encouraged to schedule separate distinct blocks of time for work and for field placement. If field placement hours are proposed for evenings and weekends supervision must be available during that time.
	Weekday
	Work Schedule
	Practicum Schedule

	Monday
	     
	     

	Tuesday
	     
	     

	Wednesday
	     
	     

	Thursday
	     
	     

	Friday
	     
	     

	Saturday
	     
	     

	Sundays
	     
	     


Total Number of Practicum Hours per Week (approximate):        

 FORMCHECKBOX 
16 (MSW)         FORMCHECKBOX 
32 (BSW) 
VI. Other Conditions (explain):
     
Please note that if your proposal for an employment based field placement does not fit into the guidelines set forth in this contract you may ask for an exception in writing to be turned in to the Field Director. The Field Director will then present your request to the Field Education Committee.

VII.
Parties to Agree:
Signed by:

Student
Date
Employment Supervisor (current)
Date

Field Instructor
Date
ASU Social Work Field Director
 Date 

COMMITTEE APPROVAL:                      DATE:                       
